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CLASSROOM ASSISTANT (SEN) 2 posts
25 hpw (Temp until June ’26 with possible extension)

15hpw (Temp until Dec ’25 to cover maternity leave, with possible extension)

Ref 0425/01
Dear Applicant,

Please find below information for the post which contains the following items:

1. Job description

2. Person Specification

This contains information about Braidside Integrated Primary and Nursery School, the job vacancy and the person required. You should read these carefully to ensure that the job and conditions are suitable.

You must complete the application form accurately and return to the Principal by the date and time indicated below. You are also asked to return a monitoring form, along with your application.

It is your responsibility to ensure that sufficient information is provided to enable the selection panel to assess your suitability for this post. All criteria specified must be held at the closing date indicated below.

Please show clearly in your application how you meet the essential and desirable criteria.

Criteria may be enhanced to aid shortlisting.

Attached CVs will not be considered.

The successful candidate will require an enhanced disclosure check.

Interviews will take place on Tuesday 29th April, 2025
Applications (completed application and monitoring form) may be returned by email to jmcauley506@c2kni.net or by post before 12noon on Monday 14th April, 2025.
The Principal,

Braidside Integrated Primary and Nursery School

89 Frys Road

Ballymena

BT43 7EN
	



BACKGROUND 
Braidside Integrated Primary and Nursery School is located on Frys Road, Ballymena and was originally founded by a group of parents working with the Northern Ireland Council for Integrated Education. The school has now grown to an enrolment of over 300 pupils, across the Primary and Nursery School, and delivers the full Northern Ireland Revised Curriculum. It is a highly successful, all ability grant maintained integrated school educating young people in a creative and inspiring environment. 

The school provides a welcoming and encouraging environment where the children, aged 3 - 11, become active and interested learners. Children from a wide range of backgrounds are welcomed into the school and encouraged to grow up together within the school community. The school aims to work together to support each child in reaching their personal and academic potential within a culture of mutual respect.
Responsibility

The person appointed will be responsible in the first instance to the Principal of the School and, through her, to the Board of Governors, who are the employers of every member of staff.

Job Purpose

Under the direction of the class teacher to assist with the educational support and care of the pupil (s) with special educational needs who is/ are in the teacher’s care in or outside the classroom.
Main Duties and Responsibilities
The person appointed will be expected to carry out all the duties of a classroom assistant, as determined by the principal.
Special Classroom Support

· Assist the teacher with the support and care of pupil(s) with special educational needs e.g. enable access to the curriculum, attend to personal needs including dietary, feeding, toileting etc.

· Develop an understanding of the specific needs of the pupil to be supported.

· Assist with authorized programmes (e.g. education Plan, Care Plan, participate in the evaluation of the support and encourage pupil(s) participation in such programmes.

· Contribute to the inclusion of the pupil in mainstream schools under the discretion of the class teacher.

· Assist with operational difficulties and non-invasive medical/ clinical difficulties pertaining to pupil(s) disabilities.

· Support in implementing behavioural management programmes as directed.

· Assist pupil(s) in moving around school and on/ off transport.

General Classroom Support
The person appointed will be required:

1. To assist the teacher in the efficient running of the class.
2. To assist, as required, pupils learn as effectively as possible both in group situations and on their own by assisting with the management of the learning environment through:

-clarifying and explaining instruction;

-ensuring the pupils are able to use equipment and materials provided;

-assisting in motivating and encouraging the pupils as required;
-contributing to areas requiring reinforcement or development, e.g. language, behaviour, reading, spelling, handwriting/ presentation etc;
-promoting independent learning;

-helping pupils concentrate on and finish work set.

3. Participate in classroom activities, including involvement with the curriculum, where appropriate, under the direction of the class teacher.

4. Assume responsibility for supervising groups of children, or individual children on specified activities including talking and listening, use of library activities, using ICT, extra-curricular activities and other duties.

5. Provide continuity of care e.g. supervising play and cloakrooms including handwashing and toileting.
6. Be aware of school policies, procedures and of confidential issues linked to home/ pupil/ teacher/ school work to keep confidences appropriately.

7. Establish a supportive relationship with the pupil concerned.

8. Prepare work for pupils as directed by, and in support of, the teacher.

9. Set up, clear away and regularly clean equipment.

10. Prepare material for play sessions e.g. making dough, paste, cutting paper, costume preparation, involvement in dramatic activities etc.

11. Provide supervision/ support including the administration of prescribed medicines and drugs for children who are ill and deal with minor cuts and grazes.

13. Ensure as far as possible a safe environment for pupils.

14. Report to the class teacher any signs or symptoms displayed which may suggest that a child requires expert or immediate attention.

ADMINISTRATION

1. Assist with classroom administration, e.g. collecting dinner money, lost property etc.

2. Duplicate written materials, assist with production of charts and displays, record radio and television programmes, catalogue and process books and resources.

3. Contribute to the maintenance of pupil progress records.

4. Provide regular feedback about the pupils to the teacher.

OTHER DUTIES

1. Attend relevant in-service training.

2. Assist work placement students with practical tasks.

3. Such other duties as may be assigned by the principal/ teacher within the level of the post.
The job description will be subject to review in light of changing circumstances and is not intended to be rigid and inflexible but should be regarded as providing guidelines within which the individual works. 
Important note

The details of the roles and responsibilities that the person appointed will be expected to undertake will be agreed between the successful candidate and the Principal after the appointment has been made and kept under annual review: the person appointed to this post should expect his or her duties and responsibilities to change over time to take account of the changing needs and priorities of the School.
In accordance with Section 75 of the Northern Ireland Act (1998), the post holder is expected to promote good relations, equality of opportunity and pay due regard for equality legislation at all times.

JOB TITLE: Classroom Assistant (SEN) 25hpw and 15 hours (temporary)
LOCATION: Braidside Integrated Primary and Nursery School 

       89 Frys Road, Ballymena, Co. Antrim, BT43 7EN
TELEPHONE: 028 25647899
PRINCIPAL: Ms Julie McAuley
ENROLMENT:  320
SALARY:  NJC Scale Points 5-6 £12.5190 - £12.7284 hourly
The Board of Governors is looking to appoint a well-qualified person who has the values, vision and commitment to make a positive contribution to the school.
	Areas to be assessed
	ESSENTIAL
	DESIRABLE

	Professional qualifications and training at date of commencement of post
	1.1 A minimum of Level 2 childcare qualification as approved by EA (a list of approved qualifications if available to download from the EA website www.eani.org.uk)

Or

Completion of minimum of Level 2 childcare qualification while undertaking employment.

	1.2 Demonstrate knowledge of

· Strategies to assist children with special educational needs.

· Requirements of a classroom assistant

· Health and safety requirements, relevant to the role

	Experience
	2.1 A minimum of 6 months experience of working with children who have special educational needs in a learning environment e.g. school, nursery or playgroup.


	2.2 Evidence of an ability to work flexibly and creatively to help ensure a child-centred learning experience



	Knowledge/Skills
	3.1 Highly effective interpersonal and communication skills

3.2 Proven team working and collaborative skills


	3.3 Evidence of effective planning and organising skills to ensure work is completed on time to the required standard

	Qualities/Skills/ Ethos 
	4.1 Evidence of commitment to a caring, child-centred approach and an understanding of the individual needs of children


	4.2 Evidence of how your experience and approach to work reflect the school’s value and integrated ethos. You will find information about the school’s ethos on our website www.braidside.co.uk  



Canvassing either directly or indirectly will disqualify.
The Monitoring Questionnaire must be returned in a separate envelope.

Proof of the right to work in the UK – documented evidence will be required.

Late applications will not be accepted under any circumstances.

Application packs can be downloaded from www.braidside.co.uk
The selection process will comprise:

• Shortlisting

• Interview with the Recruitment and Selection Committee of the Board of Governors
Please note that you will be expected to meet the cost of an Enhanced Disclosure certificate.
Posts involving work with children and young people in educational establishments are subject to the provisions of the Safeguarding Vulnerable Groups (NI) Order 2007.
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